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Licensing Exam

Exam authorization is sent automatically from the Commission to Pearson, the exam provider. Following
authorization, Pearson will contact you via email within 24 hours to provide details for exam registration. For
Salesperson applicants not licensed in another state, exam authorization is only sent following the completion
of the Principles of Real Estate course. For Salesperson applicants with a license in another state, exam
authorization is sent following the submission of the pre-license application.

Once a licensing exam is passed, the score expires 6 months following the exam’s pass date. (i.e. a Salesperson
National or State exam passed on 01/01/2026 will expire on 07/01/2026) Exam results will be sent directly to
the Commission by Pearson.

To prepare for the licensing exam, find exam locations, or schedule the license exam, please visit Pearson’s
website or call (888) 926-9488.

Fingerprinting

Fingerprints may be completed at any time during the pre-license process, prior to completing the application.
(i.e. While you complete your courses and exams). All pre-license applicants must submit a fingerprint card
(FD-258) or livescan digital print submission. Fingerprint submissions can only be processed if the applicant
has completed the pre-licensure application. View the KBI’s Law Enforcement Fingerprint Information for
agency printing information.

Physical Fingerprint Card Submission

e Bring a government-issued photo ID to your fingerprint appointment.
e Mail the physical fingerprint card to the Commission office:
Jayhawk Tower, Kansas Real Estate Commission

700 SW Jackson Street, Suite 404
Topeka, KS 66603-3785

Livescan Fingerprint Submission

e Bring a government-issued photo ID and the Fingerprinting Information sheet to your
fingerprint appointment.
e Fingerprinting must be completed in Kansas — submissions from outside of Kansas will not be

processed.
e Livescan submissions are digitally sent to the KBl and are typically processed faster.
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Salesperson License Application

Once all pre-license requirements have been met, the licensure application will be made available to you. An
email will be sent to the email address on your applicant file with instructions on where to access the
application.

Once a complete licensure application is received, Commission staff will review and process your license
application within 7-10 business days; you will be notified via email if additional information is needed.
Failure to provide all required materials will result in a delay.

Affiliating with a Supervising Broker

Kansas real estate licenses cannot be issued on Inactive status. Be prepared to provide company affiliation
information when prompted in the licensure application. For a smooth search, the Commission recommends
obtaining the company registration number from your supervising broker. Company registration numbers will
resemble the following:

e Company office — “CQO” prefix followed by 8 digits (COXXXXXXXX)
e Branch office — “BO” prefix followed by 8 digits (BOXXXXXXXX)

To avoid delays, ensure the company affiliation information is entered accurately. Should you provide
inaccurate affiliation information, Commission staff will need to manually process the change and
inadvertently add processing time to the application.

Reporting Requirements

Applicants must report/disclose all arrests, misdemeanor charges, and felony convictions. Even if the charge is
currently pending, occurred out of state, or you were told the charge would not appear on a background
check (expunged), you MUST report the incident. Please note: Some traffic violations are classified as
misdemeanors. Review of the ticket or court document will show the classification of the charge.

The Commission requires you to submit the following:

e Criminal Offense Form (signed by your future supervising broker)
e Court Documents for Each Case, to include:
o Copy of the ticket, complaint, or indictment (describes the charges filed against you)
o Journal entry of sentencing/judgment (sentencing by the court)
o Diversion, probation, or dismissal documents
o Proof of completion of probation or diversion (if applicable)

Applicants reporting disciplinary action, charges, or convictions may also submit the following:
e |etters of recommendation or character references,
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